How to create your 4Matrix application document date : 2nd September 2008

It is recommended that this process is carried out by your IT Systems Manager in case any system settings
need modifying. To perform these steps you will also need to be able to log into SIMS with administrator rights.

The expert on Part 1 problems is Marcous at TASC software 01902 824281— but please see www.matrix.org/news first

PART 1 - Extracting the examination data from SIMS

Your school will have been set up with a license from TASC Software,

a SIMS Premier Partner, to perform the extraction of your examination data
from SIMS. This service will leave your extracted examination results in a folder
on your computer. No data will leave your school during this process. It does
not write to your database during this process and will not harm your computer,
or change your settings.

Step 1
From a computer with access to SIMS, open Internet Explorer
Type in the URL: www.tascsoftware.co.uk/4matrix

Step 2

Click the Begin Extract button once. A dialogue box will open.

You should choose to Run the file uextract.exe .

This small application will run and will download the files that the extraction
routine needs. These files will be placed in the folder: C:\Program
Files\SIMS\AMATRIX_Extract.

Step 3

After a short while you will be able to see an icon on
your desktop called “4MATRIX_Extract”

Double click this icon to start the data extraction process.
If the icon does not appear on the desktop, go to C:\Program
Files\SIMS\VAMATRIX and double click the RunMe.exe file

If you get a proxy server message then you need to ask your IT manager to change
the settings to allow the Uextract application to contact the TASC Software server

Step 4
If SIMS is found, a window may open and invite you to log into

SIMS with administrator rights.
This window might open below other windows

Step 5

A window will then open, inviting you to confirm your settings and
that the school has a valid license for 4Matrix. Check the details
and click the ‘Next’ button.

Step 6

In the next window select your exam season data source.
Please take care to ensure that you choose the correct source file.
It will have a name like ‘Summer 2008 Internal ’

Step 7
Select a candidate group — which could be last year’s year 11.

Step 8

The system will now show a multi-line progress window.

After about 5-10 minutes this window will close and the extracted data
will have been placed in a temporary folder called %temp% as an XML
file, along with a diagnostic log file. You can view this file by choosing
Run>%temp% and looking for a file called 4M2008GCSE.xml

In PART 3, an application called 4MFileMaker will take this
data file and convert it into a school 4Matrix application.

However, if any of your data needs correcting then you will
See the screens shown in PART 2 on the next page.
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PART 2 - Correcting your data

If you do not see the editing screen shown here then the data that
has been extracted from SIMS does not need to be corrected.

If there are any ‘unassigned’ subject names in the extracted data
then this window will appear.

Click on each unassigned cell and use a drop-down

list to choose the correct value.

Note: The text file created in Step 10 can also be edited in Excel or notepad.
Save it in the folder containing 4MFilemaker, double click 4MFilemaker
and it will process this file in preference to the extracted XML file.

If you get to this point you can always send your xml file to us for conversion — see web page for details of how
PART 3 - Converting the examination data from SIMS intoa 4  Matrix school application

The conversion will be carried out using a utility called 4MFilemaker. This utility exists in two versions.
4MFilemaker must be matched to your version of Excel. If your school is exclusively using the 2007 version of
Excel (new version with blue ribbon menus) then use the 4MFilemaker08.xsIm , otherwise for Excel 2001-6 use
4AMFilemaker08.xls (recommended if you have a choice).

The expert on Part 3 problems is Bob - bob@4matrix.org - 07904 375639 — but please see www.matrix.org/news first

Step 9

Make a new folder on the desktop of your computer. Name it ‘4Matrix2008’ .
Visit the page at www.4matrix.org/filemaker . Install and download the latest
version of the 4MFileMaker08 application to match your version of Excel.
Copy the unzipped application to your ‘4Matrix2008’ folder.

Check that security in Excel is set to medium.

(Tools>Macros>Security>Medium)

Step 10

Double click the 4MFilemaker icon. Choose to 'Enable Macros' .
The 4MFileMaker application will launch and a message like that
on the right above will appear in a window and run automatically.
The application will first look for a text file in its own folder
(4Matrix2008) and then look in the %temp% folder for the XML

file. It will then convert the XML file into a text file which it will

place in its folder.

4AMFileMaker will then automatically convert the extracted
data in the text file into a school 4Matrix application.
Progress on the conversion process will be shown at the
bottom left of the window. After several minutes
4AMFileMaker will close and leave the school’'s 4Matrix
application in a folder called 4M_Folder (inside the folder
you created called ‘4Matrix2008")

Note that there are three reports that you can inspect if there is
a problem — the extraction log , the converted text file , and the
status report. If SIMS_GCSE_2008 is complete you can
always send it to us for conversion (www.4Matrix.org > Upload
Page)

Step 11

You should check that all subjects are present in 4Matrix

and validate the totals in ‘Tables’. The 4Matrix school

application can now be copied, distributed to staff, and

used on any computer with Excel (V>2000).

A link with SIMS is not longer needed.

Please note that the pupil-level data in 4Matrix is ‘sensitive’.

You should warn all staff to take care that only authorised persons should have access to this data.

If subjects are missing from the SIMS export file, upload the data to us with your text file or XML file and we
will merge them for you and return your application via a private web page.

Please refer to the website at www.4Matrix.org/help and the documents at www.4matrix.org/pack
for help or advice on how to make the best use of 4Matrix.




